
 

 

Overview of GoSignMeUp Core Features 
 
Fast & Easy Class Registration Process 

1. Students	Can	Quickly	Search	For	Classes	(As	few	as	5	clicks	from	beginning	of	search	
to	class	confirmation)	

• Search	by	Category	
• Calendar	Search	–	Includes	a	category	filter.	
• Wildcard	Searches	-	Search	by	course	title,	description,	and	instructor.	
• Detailed	Course	Listings	

1. Detailed	course	description	and	information	
2. Google	Map	of	course	location	
3. Can	embed	videos	such	as	YouTube	into	detailed	descriptions.	
4. Multiple	Payment	Options	

• Free	
• Standard	Pricing	
• Early	Bird	Pricing	–	Price	changes	automatically	based	on	a	date.	
• Multiple	Prices	
• Membership	Pricing	–	Special	prices	based	on	student	profile.	

2. Quickly	Enroll	and	Check	Out	
• Detailed	Class	Description	
• Multiple	Payment	Options	

1. Credit	Card	–	Securely	connects	to	your	credit	card	merchant	
account	for	automated	payment.	

2. Other	Payments	–	POs,	checks,	etc…	
3. Student	can	sign	up	for	multiple	classes	

3. Automatic	Email	Confirmations	and	2	Reminders	Sent	to	Student	–	Can	also	be	
emailed	to	Supervisor	and/or	administrators.	

4. GSMU	Site	can	be	embedded	in	your	website	via	iFrame	
 
Student Administrative Functions 

1. View	or	Print	Transcripts	(completed	classes	and	appropriate	credits)	
2. View	or	Print	Previous	Class	Confirmations	(Receipts)	
3. Change	Account	Information	and	Password	
4. Take	Online	Surveys		-	Pre-class	and	post	class/instructor	evaluations	

 
Course Management 

1. Automatic	Course	Confirmation	Email	To	Students	
• Up	to	two	course	reminders	emailed	after	student	has	registered	
• Can	include	attachments	and	pre-class	online	survey.	(via	link	in	email)	

2. Class	Credits	-	Can	provide	for	up	to	four	types	of	class	credit	for	each	class.	You	can	
customize	the	credit	types.		

3. Certificates	of	Completion	-Can	be	printed	or	emailed	automatically	at	the	
completion	of	the	course	as	a	PDF.		

4. Limit	Class	Enrollment	Option	
5. Automatic	Class	Wait	List	When	Enrollment	Full	
6. Class	Rosters	Automatically	Updated	When	Students	Enroll	and	Cancel	



 

 

7. Courses/Events	for	Live	Instruction	and/or	Online	Classes.	
8. Event/Conference	Breakout	Sessions	
9. Class	and	Instructor	Overhead	Costs	–	P	&	L	report	based	on	instructor	and	fixed	costs	

and	revenue.	
10. Recurring	Classes/Events/Meetings	–	Easily	duplicate	classes/events/meetings	along	

with	class	rosters.		
11. Create	New	Class/Event/Meetings	from	a	Template	
12. Integrate	Course	Listings/Descriptions/Information	into	Facebook.	

Reports   
1. Class	Rosters	–	Can	also	customize	the	student	account	fields.	
2. Name	Tags/Badges/Table	Tents/Mailing	Labels	
3. Transcript	Reports	(Includes	completed	classes	&	credits)	
4. Class	Enrollment	(Individual	and	all	current/past	courses)	
5. Extensive	Individual	Student	Class	History	
6. Payment	Status	
7. Cancellation	Reports	
8. Sign-In	Sheets	
9. No	Show	Report		
10. Course	Grid	–	Customizable	course	statistics	that	can	be	viewed	on	screen	or	

exported	as	a	CSV	Flat	File.	
11. Course	Dash	–	Class	rosters	can	be	view	on	screen	or	exported	as	a	CSV	Flat	File.	
12. Export	Data	to	3rd	Party	Applications	–	Run	student	history,	student	account	data,	

course	information,	and	payment	data	reports.	These	reports	can	be	run	as	a	
scheduled	routine	and	either	emailed,	uploaded	to	an	ftp	site	or	through	
webservices		as	a	CSV	FF.		Common	types	of	programs	that	would	accept	this	
information	are	Student	Information	Systems,	Accounting	Programs,	and	Learning	
Management	Systems.		

13. Email	Data	Mining	–	Create	custom	email	lists	based	on	student	class	history	and	
registration	fields.	Email	promotions	can	be	sent	from	GSMU	or	exported	as	a	CSV	
file	to	the	email	client	of	your	choice.		

14. Enrollment	reports	–	These	can	be	set	up	as	an	automated	routine	that	would	email	
this	report	to	recipients.		

15. Class	Profit	and	Loss	–	Calculate	instructor	payment	by	set	fee,	per	student,	or	class	
income	percentage.	Include	course	fixed	expenses.	Run	a	P	&	L	report	comparing	
overhead	to	class	income.		

16. AD-Hoc	Reporting	To	Create	Custom	Reports	to:	
• Promote	Future	Classes		
• Analyze	Current	Class	Enrollment	to	Student	Demographics	
• Create	custom	reports	utilizing	any	fields	and	student	accounts	in	

GoSignMeUp.		
• These	reports	can	be	export	as	a	CSV	Flat	File	to	be	used	with	3rd	party	

programs	as	well	as	run	on	a	scheduled	routine.	
 
 
 
 
 
 



 

 

 
 
Class Pricing Options 

1. No	Fees	
2. Single	Fee	Per	Course	–	Each	course	can	have	a	unique	price	
3. Drop	Down	Multiple	Fees	
4. Tiered	Pricing	–	Price	changes	automatically	based	on	a	date.	(Early	bird	

registration.)	
5. Discount	Coupons	–	Unique	discount	coupon	codes	can	be	applied	at	the	time	of	

order	checkout.	This	discount	can	be	either	a	dollar	or	percentage	amount.		

Payment Types 
1. Credit	Cards	

• Authorize.net	
• PayPal	
• NelNet	
• Chase	
• Pay.gov	
• Touchnet	

1. Other	Payments	–	Can	be	defined	by	you	such	as	deferred,	check,	etc…	
2. Purchase	Order	–	Payment	screen	will	include	area	for	PO#	

Other Features 
1. Online	Attendance	
2. Email	Communication	to	Instructors,	Supervisors,	and	Students	-	Email	Lists	by	Class	

Roster	and/or	Student	Demographics	
3. Room	Management	

• Avoid	Conflicts	
• Request	Specific	Room	Set	Up	
• Request	Equipment	

4. US	Based	Support	Team	
5. Site	Branding	-	The	header	graphic,	public	side	coloring,	buttons	and	specific	fonts	

can	all	be	managed	within	the	administration	area	to	give	your	site	the	“look	and	
feel”	you	desire.	

6. Integrate	Course	Listings	to	Another	Web-Page	–	GoSignMeUp	can	dynamically	link	
courses	into	the	clients	webpage	via	Google	Calendar.	The	Google	Calendar	can	then	
be	linked	into	an	external	webpage.	The	result	is	that	students	can	click	the	class	
and	be	directed	to	the	detailed	listing	of	the	course	in	the	GoSignMeUp	page.	These	
courses	are	automatically	updated		in	the	external	webpage	when	the	courses	are	
added,	edited	and	deleted	from	the	clients	GoSignMeUp	instance.		

7. Canvas	by	Instructure	Integration	–	Once	a	student	enrolls	in	GSMU,	they	are	
automatically	enrolled	for	their	content	in	Canvas.	Certificates	of	completion	can	be	
emailed	upon	completion	of	the	course.	

8. Google	Analytics	
9. Class	Certification	–	Groups	of	courses	can	be	assigned	to	a	certification	program	

that	a	given	student	must	complete.	Automatic	email	can	be	sent	to	students	



 

 

reminding	them	of	the	due	date	of	their	certification	program	if	they	have	not	
completed	the	requirements.	Students	can	also	view	their	progress	at	GSMU.	

10. Pre-Class	&	Post-Class	Surveys	–	These	are	emailed	automatically	to	the	class	
members	with	a	link	to	take	the	survey	online.		

11. Facebook	Integration	
• Students	-	students	can	recommend	courses	they	like	to	their	peers	by	

clicking	on	the	Facebook	icon	in	the	Course	description	page.	Clicking	this	
icon	will	allow	a	student	to	post	the	Course	information	in	their	Facebook	
time-line,	along	with	their	own	commentary.	

• Organization	–	This	allows	an	administrator	to	easily	post	a	course	
description	to	a	wall	of	their	choice.	This	is	an	excellent	way	to	promote	a	
course	or	event	within	the	Facebook	community.	

 
Single Sign-On Options 

1. LDAP/Active	Directory	Integration	-	GoSignMeUp	can	integrate	with	your	Windows-
based	LDAP	or	Active	Directory	server.	User	information	can	then	be	brought	in	as	
an	up-front	load	or	one	at	a	time	as	students	register	for	courses.	

2. Shibboleth	Integration	
3. Cass	Integration	
4. PING	Integration	
5. SIS	–	Basic	integration	such	as	student	account	information	can	be	made	via	a	CSV	

flat	file	exchange.	We	can	also	provide	a	more	extensive	real	time	connection	with	
an	SIS	through	custom	programming.		

 
GoSignMeUp/LMS Integration 

1. Canvas,	by	Instructure	
2. Blackboard	Learn	
3. Haiku	

Live Online Training –Our fast deployment-training program includes 4 live training sessions 
via a webinar. We also provide routine follow up calls to share best practices and help with 
initial set up and configuration of your courses.    

	
Pricing – We offer a yearly license based on the number of students that will register in a 12 
month period. This means you pay just one annual fee based on your organization’s specific 
needs. Since there are no transactional fees for course costs or number of registrations, budgets 
are easily planned for. There are also year one expenses for training, setup, and custom 
programming (if needed).   

 
Proven Reliability - GoSignMeUp is the leading provider of online class registration and 
professional development management software. Used by organizations of all sizes and types–
including corporations, health care, government agencies, and education–it is the preferred 
registration tool for professional development, continuing education, client education, and 
student enrichment. GoSignMeUp is ideally suited for face-to-face, online and hybrid class 
registration processes, and integrates with Learning Management Systems (LMS) such as 
Blackboard Learn, Canvas, by Instructure and Haiku. 


